Register and Pay Online for

Communitly FEducation Classes




Welcome to
Community Education

giving our students
the world

Community Education/Before and Afterschool Care

NEW STUDENT Register and Pay Online for

APPLICATION Communily Education Classes
Step 1. T 7 2z
Please use one of the e - £ \ | é.»

: , w \
following web browsers: e . VSR SIS
Chrome / Firefox [ or Safari. e L LWL

| S
Go to: http://communityed. 3_““‘/}“;3\

Pugguter aret Pry Orliem for Comemuntly Edhucation Chscses. Ok Hurw || M-O00S Parwed Portet Log-in. Ok Huee

dadeschools.net

Step 2. -
Click Register and Pay Online .
fOI’ Commun|ty Educat|0n Register and Pay Online

for Community Education Classes
Classes only. — LS.

M-DCPS

Parent Portal l,u-_!.-l"

=



http://communityed.dadeschools.net/
http://communityed.dadeschools.net/

giving our students
the world

NEW STUDENT
APPLICATION

Step 3.
Complete all fields marked with
an asterisk (*).

Step 4.
Check box " I'm not a robot”

Step 5.
Click Begin Application.

Remember:
Applicants may only use one of
the following web browsers:
Chrome [ Firefox [ or Safari.

Welcome to the Miami-Dade County Public

School Community Education Program

FOCUS Online Application

Attention: If you already hawve an active FOCUS username

(FOONN]) and password, please bypass this application
page and CLICK HERE to go directly to the FOCUS login page.

Appd eation For Maesy Seode s Sepleatsnn For Currant o Pl rng
Shoalarnts

FOCUS Application For Mew Students

Applicants may only use one of the following web browsers
to complete this online application: Chrome J Firefox / or
Safari.

Once you complete this application you will receive an
email that identifies your permanent FOCUS usernams
(PR, your temporary password, and a direct link
to the FOCUS login page. Please make sure you are

using Chrome / Firefox / or Safari when you login to
FOICUS.

Sl Fealid = markced vt an avbarnsdk [*] ara raguared .

Srudent's First Mame-

Siudent's Last Mame-

Languaos: Ergish ER] F
F':H-I-n T.I'IFE oLy e O

Pluasu arriser a oomba ol smael el pa sccee ord $oe B, s 1o o
Email Address-
Confirm Email Address-
Pas=word-
Confirm Password+

I'm ot i poibeo®




NEW STUDENT o .
APPLICATION Welcome to the Miami-Dade County Public Schools
Office of Community Education and Before / Afterschool Programs.

Step 6.
Cl ICk_ “Next Page” to This link will allow you to begin the student application process that will enable you to enroll online for all available;
continue.
Remember- COMMUNITY EDUCATION CLASSES
Applicants may only use Applicants may only use one of the following web browsers to complete the online registration: Chrome / Firefox / or Safari.

one of the following web
browsers: Chrome /
Firefox [ or Safari.

Please click the "Next Page" button to continue.
| Previous Page H Next Page ‘

| Save and Continue Later ‘




MIAMI-DADE COUNTY PUBLIC SCHOOLS
i COMMUNITY EDUCATION:
STUDENT REGISTRATION FORM
NEW STUDENT
APPLICATION : .
Basic Information
Step 7.
Complete all fields First e |—
marked with an asterisk
( *) Middle Name I
Last Mame" |
Step 8. g} -
; Gender” -Female ¥
Click "Next Page” to o
continue. Birthdate™ _ T10 v[z008 v |
E-mail* |
Remember: - T
Appllca nts may onIy use Student photographs and /or videos may be taken and reproduced for | Yes ¥
one of the following web ey ek
browsers: Chrome / | Previous Page || NextPage |
Firefox / or Safari. |Saveand Continue Later|




giving our students
the world

NEW STUDENT
APPLICATION

Step 9.
Click green tab "New
Address”

Remember:
Applicants may only use
one of the following web
browsers: Chrome / Firefox
| or Safari.

MIAMI-DADE COUNTY PUBLIC SCHOOLS

COMMUNITY EDUCATION:
STUDENT REGISTRATION FORM

Basic Information

Contact Information

STEP 1: Please click on the "New Address" tab.

STEP 2: Please set the "Primary Residence” to the on position.

STEP 3: Enter your address information, then click on "Save"
Address (Additional Mew Contact if needed)”

# Addresses & Contacts

New Address

New Contact




giving our students
the world

NEW STUDENT

APPLICATION

Step 10.
Set the “"Primary Residence”
option to on position. (move
to right).

Step 11.
Enter address information.

Step 12.
Click “Save” to continue.

Remember:

Applicants may only use one
of the following web
browsers: Chrome / Firefox
| or Safari

MIAMI-DADE COUNTY PUBLIC SCHOOLS

COMMUNITY EDUCATION:
STUDENT REGISTRATION FORM

Contact Information

STEP 1: Flzasechick on the " Naw Address ' t3b

STEP Z: Pz
STEP 3: Ent

Azdman Aditis

Mew Address

Fiysical Aodress

Phene Mumber




MIAMI-DADE COUNTY PUBLIC SCHOOLS
COMMUNITY EDUCATION:
STUDENT REGISTRATION FORM
NEW STUDENT
APPLICATION
STEP 1: Please click on the "New Address" tab.
StE!D 13- STEP 2: Please set the "Primary Residence” to the on position.
Verify that your
information is correct. STEP 3: Enter your address information, then click on "Save",
Address (Additional Mew Contact if needed)”
Step 14. . E
Click "Next Page” to 9
continue.
# Addresses & Contacts
Rem_ember: # Address
Applicants may only use
one of the following web
browsers: Chrome /
Firefox [ or Safari
| Previous Page || Next Page |




MIAMI-DADE COUNTY PUBLIC SCHOOLS

COMMUNITY EDUCATION:

STUDENT REGISTRATION FORM

giving our students
the world

Emergency Contact Information

[f nesded, the same telzphons number can be used for all phone number data fields.

Emerzency Contact Name™

N EW ST U D E NT Emergancy Cantact’s Relationship toye” Lezal Gaardian ¥

APPLICATION
Emerzency Contact City™ W

Emerzency Contact Stats” FLORIDA
Emergenicy Contact Zip Code” EE! 10

Emerzency Contact Homa Phana”

Step 15.

Complete all fields marked with an
asterisk (*).

Note: If needed, the same
telephone number can be used for
all phone number fields. e et -

Emerzency Contact Work Phone™

Emerzency Contact Call Phone™

Emerzency Contact Email” CHMDOERATTMET

List name of parson or persons autharized to pick up student if anrolled stugent s under 13 Zi; DOE AND JOHNE
+years old: Type "NA" if nat spplicaile.”

Step 16.
. . Student dismissal seranzements. Mease choose sl that apohy” # Picked up by parent or zuardian
Click "Next Page” to continue.

Rides bite hame

Takes private or publicbus

Drives gwnvehicle

Re m e m b e r: Dther Dismissal Arrangemants: lm
Ap pl Ica nts m ay O n |y U Se O ne Of th e Medical slerts and / or allergies. Comments.

fo | | OWi n g We b b rowse rs . C h ro m e / |r 3 amargancy, parmissan is granted far staff o cal for 711 amargensy madical traztmant ™ (Vas ¥
Firefox [ or Safari (erasreie | Res P

Save and Continue Later




NEW STUDENT
APPLICATION

Step 17.
Complete all fields marked with an asterisk

(*).

Step 18.

Complete your Digital Signature and date,
then:

click "Submit and Finish Application”.

Step 19.

Check your personal email for your new,
Username: FXXXXXXXX

Password:

Remember:

Applicants may only use one of the following

web browsers: Chrome / Firefox [ or Safari

MIAMI-DADE COUNTY PUBLIC'SCHOOLS

COMMUNITY EDUCATION:

STUDENT REGISTRATION FORM

Digital Signature Page
Once you submit this application, please check your personal email for your new:

Username;
Password:
Link to register for your class:

Thanks
Adult registrant or parent / quardian signature™ OHNDOE
Date” T

‘ Previous Page H Next Page H Submit and Finish Application ‘

‘ Save and Continue Later ‘




NEW STUDENT Thank you.

APPLICATION Your application has been completed.
Step 20. Your new student id # and confirmation code is:| 100000##
Write down your new student .
ID#: (Just add and F to the front) Click here to return to Focus
Fr*x**xk*k*x
Remember:

Applicants may only use one of
the following web browsers:
Chrome [ Firefox / or Safari




NEW STUDENT
APPLICATION
Step 21.
Username: Fxx*%kkkx*
Password: MMDDYYYY
(Date of Birth)
Step 22.

Click the "FOCUS" link provided on
the email you received.

https://dadecommunity.focusschoolsoftware.

com/focus

Remember:
Applicants may only use one of the
following web browsers: Chrome /
Firefox [ or Safari

H T =

Fri 07/27/2018 11:34 AM

JI

FW: Welcome to the Miami-Dade County Public School Community Education Program

Ferrante, Victor A,

From: Focus/SIS Student Information System [noreply@focusmail focus-sis.org)

Sent: Friday, July 27, 2018 11:32 AM

To:

Subject: Welcome to the Miami-Dade County Public School Community Education Program
[hitps://dadecommunity focusschoolsoftware com/testing/asset php?type=ck&path=image/logo(1).png]

Welcome to the Miami-Dade County Public School Community Education Program

Congratulations! You have successfully completed the student application form.

Dear

Please follow the link below to sign into your profile.

Your username lis and your temporary password is your birthdate in the following format: MMDDYYYY' .

Once you log in, you can change your password and sign up for Community Education classes.

Login Link:
https://dadecommunity focusschoolsoftware.comffocus/

If you have any questions, please contact your school site administrator or program manager for assistance.


https://dadecommunity.focusschoolsoftware.com/focus

NEW STUDENT
APPLICATION

Step 23.

Log in using your student ID and
password from the email your
received.

o Fxkhkkhkkixik

e MMDDYYYY

Step 24.
Click “Log in”.

Remember:

Applicants may only use one of the
following web browsers: Chrome /
Firefox [ or Safari

| F10000033 |

Forgot Password?

o
Rt
: School Software

it, and resources is monitored at all times and require explicit permissian from the network: or and Focls Student Information System. If you do not have this permission in writing, youar
full extent of the faw. By continuing into this  acknowledging that you are aware of and agree to these terms. i



picarts 25200 [

giving our students
the world

School Information My Information  Bling

Weleome, Lastlogin: Fiday, 11:47am
NEW STUDENT :
APPLICATION Upcoming Events - View Calendar
There ore o clerhs, There ore no upcaming events,
Step 25.
You are now on the FOCUS
Public Portal.
B Absences
Click on "My Information” £y Cordr
‘ Class Schedvle | Regishrafion
Remember: ( hutchese & Pay

Applicants may only use one of
the following web browsers:
Chrome / Firefox [ or Safari

View Al Brograms




giving our students
the world

NEW STUDENT
APPLICATION

Step 26.

Click tab "Emergency Contact
Information”.

Complete all fields marked
with an asterisk (*).

Remember:
Applicants may only use one of
the following web browsers:

Chrome [ Firefox [ or Safari

I. Demographic / Address Info

SchoolInformation My Information  Biling

- Enrolment ~ Schedule  Absences

Fter fields.. Genera

MoressesBContas 0 Ol
Emergency Contact Inform.. Special Instructions X
Envollment Allergies X
Generdl Allergy Type

Gender | F -Female
Student Emall Address

4. *Student photographs and orvideos may e ke and rero.. Y8

Local Student ID

Applicants | 2016-2019




NEW STUDENT
APPLICATION

Step 27.
Complete all fields marked with an
asterisk (*).

Step 28.
Click red “Save”

Step 2q.

Click logo to return to home
screen.

Remember:
Applicants may only use one of the
following web browsers: Chrome /
Firefox [ or Safari

| Demographic / Address Info

. Encoliment  Schedule  Absences
Fiker felds.. Emergency Contact Information

AddressesGContacts @ * Emergency ContactName DN SHULA

Applicants |2018-2019 ll I

Emergeney Comats o * Emergency Contact'sRelationshiptayou |Legdl Guardan

Enrallmen * Emergency Contact Address 6115 Park South Drlva, Suite 200
Gengrdl " Emergency Contact City MIAM
WDl * Emergency Contact State FLORIDA

*Emergency Contact Zip Code 28210
* Emergency Contact Home Phane
* Emergency Contact Work Phane
* Emergency Contact Cell Phane
* Emergency Contact Emall JOHMDOERATTNET

* List name of person or persons authorized to pick up student if enrolled student isund... JANE DOE AND JOHN DOE

*Student dismissal arrangements. Please choose ll that apply. |Pizked up by parent or guardin, Walks home

* Other Dismissal Arrangements: AN WALK IF HE WANTS

* Medical alerts and / or allergies, Comments, ALLERGIC T PEANUTS

* Inan emergency, permission Is granted for staff to callfor 911 emergency medical trea... Vs

*|s enrolled student 18 years old or older, |ND

Additional student information {entered by office staff only)

FOR STAFF ONLY

Adultregistrantor parent / guardian signature. JOHN DO

"Date 07/03/2018




ipicars 129 |

giving our students

the world

school Information My Information  Gilling

Weloome Lestlogin:Fiday, 1147am

NEW STUDENT Messages Upcoming Events - View Calendar
APPLICATION Thee ore no olety There ore no upcoming evens.
Step 30.
Click "Purchase & Pay".
Remember: Lo
Applicants may only use one SlEL -
of the following web browsers: f Cless chee /e
Chrome / Firefox [ or Safari ( Putchase & Py
View ANl rograms




| Purchase & Pay Applicants |2018-2019 l| l

School Information My Information  Billing

NEW STUDENT e Otens 000
APPLICATION
Step 3 ‘ pearth. Q 07/27/2018 11272018 Courses: ARTS & CRAFTS-D. Schools: 0041 - AIR BASE K-... Zocode @
1.
Search for the Community
i Noitems yet,
School class that you would like COMPUTER APPLICATIONS - INTRODUCTION TO COMPUTER APPLICATIONS - INTRODUCTIONTO
to purchase. If you desire, you COMPUTERS - ADULTS COMPUTERS - ADULTS
may choose more than one COMPUTER APPLICATIONS- INTRODUCTION TO COMPUTERS - ADULTS COMPUTER APPLICATIONS - INTRODUCTION TO COMPUTERS - ADULTS
class. 6121-RUBEN DARIOMIDDLE 6121-RUBEN DARIOMIDDLE
nstructor: OCHOA-GOMEZ, CARIDAD nstructor: OCHOA-GOMEZ, CARIDAD
Wed, Sep 12 - Wed, Oct 24 05:00 pm - 07:00 pm Man, Nov 5 -Wed, Dec 1905:00 pm- 07:00 pm
Ste P 32. Meeting Days: MW Megting Days: MW
Click green tab to “Add to cart”.
Learn the basics of using acomputer and understand the patential of how it can Learn the basics of using a computer and understand the patential of how it can
Remem be r better serve you. better serve ol

APPiicants may only use one of

the following web browsers:
Chrome [ Firefox [ or Safari




giving our students
the world

NEW STUDENT
APPLICATION

Step 33.
Make sure the classes your

choose appear on the right.
If all is well, then click the green
tab “Checkout”.

Remember:
Applicants may only use one of
the following web browsers:

Chrome [ Firefox [ or Safari

(2] Purchase & Pay applcants 206209 |1 W)
School Inormation My Inomaton  Billing
Search m 1items| §75.00

Search. O OB 2N Cowses RTSSCRAFTS-D | Schools 0041 -ARBASEK.. [ Zpeoce
COMPUTER

COMPUTER APPLICATIONS - INTRODUCTIONTO COMPUTER APPLICATIONS- INTRODUCTIONTO APPLICATIONS -
COMPUTERS - ADULTS COMPUTERS- ADULTS INTRODUCTIONTO
COMPUTER APPLICATIONS - INTRODUCTION TO COMPUTERS - ADULTS COMPUTER APPLICATIONS - INTRODUCTION TO COMPUTERS- ADULTS COMPUTERS - ADULTS
6121-RUBEN DARIOMIDDLE 6121-RUBEN DARIOMIDDLE 4121- RUBEN DARIO MIDDLE
nstructor: OCHOA-GOMEZ, CARIDAD nstructor: OCHOA-GOMEZ, CARIDAD Man, Nov 5 - Wed, Dec 190500
Wed, Sep 12 - Wed, Qct 2405:00 pm- 07:00 pm Man, Nav 5 - Wed, Dec 1905:00 pm- 07:00 pm pm-07:00 pm
Meeting Daye: MW Meating Days: MW Student:
§7500 57500 475,00
Learn the basics of using a computer and understand the patential of how it can Learn the basics of using a computer and understand the patential of how it can m
better serve you, better servevou,



NEW STUDENT
APPLICATION

Step 34.
Verify the following:

* Course(s) you are Purchasing.

* Name of school where course is being
offered.

» Date and time that course takes place

* Student name

* Cost of Program(s)

Step 35.
Click "Continue” to purchase.

Remember:
Applicants may only use one of the following
web browsers: Chrome / Firefox [ or Safari

Checkout

Enrolling in the following courses:

COMPUTER APPLICATIONS - INTRODUCTION TO COMPUTERS - ADULTS

Mon, Nov 5-Wed, Dec 1905:00 pm-07:00 pm

Sub-total: $75.00
Customer Account Balance: $0.00

Total: $75.00

Returnto Cart m




Checkout

ﬂ Secure Payment Form

NEW STUDENT
APPLICATION

Step 36.
Complete all fields marked with an
asterisk (*).

Step 37.
Click green tab “Complete Checkout”. Card Number Name onCard " Expiration”

Step 38.
Print out Receipt.
Receipt will have student schedule.

Sub-total: $75.00

Customer Account Balance: $0.00
Remember:

Applicants may only use one of the
following web browsers: Chrome /

Firefox [ or Safari

Total: $75.00




giving our students
the world

NEW STUDENT
APPLICATION

Congratulations you have completed the Public Portal

" New Student Application” tutorial.

If you have any additional questions or concerns please contact
the school site Administrator or Program Manager.

22
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